(Name of State or U.T.).....ceennen .. WAQF BOARD REGULATIONS, 2014
CHAPTER-I
PRELIMINARY

1. Short title and commencement.—{1) These Regulations may be called
the (Name of State or U.T.)............ Waqf Board Reguolasi, 2014.
(2) They extend to the whole of ..................... (Name of StatéJor.)
(3) They shall come into force from the date of pultiama in the Official
Gazette.
2. Definitions.—In these Regulations, unless the context otherwise
requires—
(a) “Chairperson of the Committee” means Chairperdah® Committee
appointed by the Board;
(b) “form” means the form appended to these Regulations
(c) “masjid” includes idgah or any other place where phnayers are or
have been held by Muslims in congregation (Jamaat);
(d) “new item of expenditure” means any expenditureprovided in the
budget and being incurred for the first time;
(e) “rules” means the (Name of State or U.T.)...........ceeeenns agv
Rules, 2014,
(f) “qabristan” includes takia, khangah, dargah, pesnkhand karbala;
(9) “subordinate waqf” means waqf under the managementutawalli
or the Committee, registered with the Board anduohes such portion of waqgf
alal-aulad as is reserved for charitable purpose.
(2) Words and expressions used and not defined ire tRegjulations but
defined in the Act or the Rules shall have the same@aning as is respectively
assigned to them in the Act or the Rules.



3. Application.—These Regulations shall apply to all officers and
employees of the Board except,
(1) The Chief Executive Officer; and
(2) Casual employees.
CHAPTER-II
CONDUCT OF MEETINGS OF THE BOARD
AND THE COMMITTEES
[ Section 17/110(2)(a)]

4. Meetings of the Board.—The Board shall ordinarily meet in a month or
often, if necessary as may be decided by the Baarttie office of the Board or at
any other place, on such date and time as maybeé by the Chairperson.

(2) An extra ordinary meeting of the Board may leédhwhenever called for
by the Chairperson on his own initiative or on tbguisition in writing of not less
than two members specifying the purpose for whiehreeting is to be held:

Provided that at such extra ordinary meeting th&inass for which meeting
has been convened, shall alone be considered.

(3) At least seven days’ notice alongwith agenda falinary meeting and
three days’ notice alongwith agenda for emergenegtmg of the Board or its
Committees shall be given to the members.

(4) Four members of the Board shall form the quoruramat meeting of the
Board. In the event of sufficient number of mensherot being present at the
meeting to constitute quorum, the meeting shahdtadjourned to such time or
date as may be fixed by the Chairperson. No quahall be necessary at such
adjourned meeting.

(5) Matters in the agenda, which could not be takematup meeting for want
of time or any other reason, shall stand adjoutogle next meeting.

(6) Urgent matters may be decided by circulation amalhghembers of the

Board provided, however, that no such decisionl ffgataken unless the majority



of the members agree. The Board at its next mgethall ratify all such
decisions.
[Section 110(2)(k)]

(7) The Chief Executive Officer or any other officertlaarised by him or the
Board shall authenticate any order or decisiormefBoard.

(8) A minute book shall be maintained for the meetirigttee Board for
recording the proceedings of the meeting. Pratedtdissent shall be recorded in
the minutes.

(9) After confirmation, the minutes shall be signedttyy Chairperson and the
Chief Executive Officer in the Minutes Book.

(10) Draft minutes of the meetings signed by Chief ExigeuOfficer, shall
be circulated to the members of the Board or ite@dtees and shall be subject
to confirmation in its next meeting.

(11) Notwithstanding anything contained in the foregoigulations, the
Chief Executive Officer, may place before the Boang subject which he feels is
of urgent or of important nature, though not in€ddin the list of
subjects/agenda. The Board may take into congiderdhe same and pass
appropriate resolution.

5. Recording of votes.—(1) Votes may be recorded by show of hands or by
ballot at the discretion of the Chairperson, odésired by not less than thirty
percent of the members present in the meeting.

(2) The decision in the meeting shall be by mayoaihd in case of tie, the
Chairperson shall have a casting vote.

[Section 110(2) (b)]

6. Transaction of business at the meeting.—No business other than what

was included in the agenda, issued for the meshadl be transacted at a meeting

of the Board or its Committees, except with thecggdepermission of the



Chairperson if it is of urgent nature, providedttaba special meeting only such
business shall be transacted as is included iagkada.

7. Form of motion.— Unless allowed otherwise by the Chairperson, every
motion shall be in the form of a resolution whiclushbe seconded before it is
considered by the Board or its Committees.

8. Proposal of motion by another member.—A motion standing in the
name of a member who is absent from the meetingbmgyoposed on his behalf
by any other member with the permission of the ieason.

9. Amendment in motion.— Any member present may move an
amendment in a motion. When two or more amendmangs proposed,
Chairperson shall put them to vote in such orddreashay deem proper.

10. Decision of Chairperson on amendments in motion tbe final.— The
Chairperson shall decide whether an amendment isrdier or not and his
decision shall be final.

11.Amendment to be seconded.—An amendment shall be duly seconded
before it is considered by the Board.

12.Motion for adjournment of meeting etc.— A motion for adjournment of
a meeting or for closure of the meeting may be naday time in the course of a
meeting with the permission of the Chairperson.

13.Consequence of carrying of a motion of adjournmerv— If a motion for
adjournment is carried, such discussion shall sparstiponed to the next meeting.
If a motion for closure is carried, the substantpreposal or the amendment
thereto, as the case may be shall, subject toigh¢ of the mover to reply, be
immediately put to vote.

14.Point of order.— Any member may, at any time in the course of
discussion, call the attention of the Chairpersoa point of order.

15.Raising of point of order by one member in the cowse of speech by
another.— If a point of order is raised by one member in ¢barse of a speech



by another, the speaker shall forthwith resume gt until the Chairperson,
whose decision shall be final, has given his ruling

16.Chairperson to maintain order at meeting.— The Chairperson shall
maintain order at the meeting of the Board or iten@ittees. If a member fails
to comply with the order of the Chairperson he maith the approval of the
majority of members present, debar him from attegdne rest of the meeting.

17.Moving of proposal relating to formal vote of thanks etc.—Proposal
relating to formal vote of thanks, messages of catugations or condolences, and
other matters of like nature may be moved withoatice from the Chair or by
any member present with the permission of Chaiguers

CHAPER-III
COMMITTEES

18. Appointment of Committees.— The Board may constitute Managing
Committee of a Wagqf, consisting of seven memberd aunbject to such
conditions and restrictions as it may deem fit.

19.The Board may constitute an Area Wagf Committeayadtch the interest
of augaf in that particular area consisting of semembers and subject to such
conditions and restrictions as it may deem fit.

[Section 18/110(2)(c)]

20.The Board may constitute the following Committegas$sist it, in smooth
functioning of its affairs—

(1) Finance Committee;

(2) Property and Leasing Committee;

(3) Education and Religious Affairs Committee;

(4) Masajid and Qabristan Committee;

(5) Shia Augaf Committee; and

(6) Appointments Committee.



21.Election of the Committee.—Every Committee shall be elected by the
Board for one year and shall have three membersobtieem shall be as woman
out of which two shall be the members of the Bo&ude of the members of the
Finance Committee shall be an expert in financesare of the members of the
Property and Leasing Committee shall be an engioearchitect. However, the
Shia Augaf Committee shall have seven membersocbméhom shall be a Shia
member of the Board and two shall be nominated Hey Board from Shia
Muslims of the area and four will be Presidentsheir nominees of the registered
Shia Anjumans of the area which were managing vpagperties at the time of
formation of the Shia Augaf Committee.

22.Chairperson of the Committee.— Every Committee shall have a
Chairperson who, in the absence of the Chairpecddhe Board, shall preside
over the meetings.

23.The Chairperson of the Board shall be ex-officiontber of every
Committee and the Chief Executive Officer shall the Secretary of each
Committee.

24.Every Committee shall meet once in a month. Twanbers of the
Committee shall form a quorum.

25.The Board may extend the term of any Committee byesolution
provided that extension shall be given for a spagiperiod only which shall not
exceed one year at a time.

26.Vacancy in each Committee by death, resignationresnoval of a
member, shall be filled by election of another pargho shall fill such vacancy
for the un-expired portion of the original or exded term of the Committee.

27.The Chief Executive Officer, in consultation witiet Chairperson of the
Committee, shall prepare the agenda and converagbéng of the Committee.

28.The minutes shall be signed by the Chief Execu¥icer and shall be
subject to confirmation of the Committee at its tneeeting, when the same shall



be signed by the Chairperson of the Committee &adl be effective from the
date of confirmation.

29. Approval of the minutes of the Committee in its nmeeting shall not be
required if the same are approved by the Boardrbdfte next meeting of the
Committee.

30.The minutes shall be forwarded to the Board anhést meeting for the
approval or the information of the Board as theeaaay be.

31.The Board shall, if it does not approve of any hatson of the Committee,
return with its recommendations or pass fresh utismi.

32.The Board may dissolve any Committee by a threettiomajority of the
members present in a specially convened meetingaicn Committee.

33.In addition to the powers and functions conferradeach Committee, it
shall be open to the Board to delegate, by a spessgalution, additional powers
and functions for specified period when such cowagpears expedient for the
proper conduct of business.

34.Till the Committees are constituted, the Board Isliiécharge their
functions.

35.The Function and powers of Finance Committee.—Fhe following shall
be the functions and powers of the Finance Comenitte

(a) to examine the budget of augaf and submit it ®® Board after
making such modifications and with such observati@s it may consider
necessary;

(b) to examine the budgets of augaf for which Comnstteave been
appointed by the Board, where these budgets hasme epared, received from
mutawallies or Committees or have been preparetidhief Executive Officer
in the event of failure of mutawallies or Committde submit them, return them

for amendment or sanction them with or without riodtions, provided that the



modifications shall not be inconsistent with thehes of the waqif, if they can be
ascertained;

(c) to examine the budgets of auqaf, directly admiresteby the Board
and submit them to the Board with such modificatiand observations as it may
consider necessary;,

(d) to lay down programme for the submission, examamaind sanction

of all budgets, consistent with the provisionshe Act and the Rules;

(e) to examine the accounts of auqaf directly admirestédy the Board
and the Waqf Fund at such intervals as may be meted by a resolution of the
Committee;

(H to enquire and consider the financial irregulasitead pass final orders
thereon, or if it thinks fit, report to the Boardthvits observations;

(g) to consider proposals for new items of expenditutegther included
or not in the budget, reject them or sanction tlifewithin its own powers and in
the case of items beyond its powers, to submit thhenthe Board with its
observation;

(h) to re-appropriate funds from one head of a budgenbther, subject
to such restrictions, if any, as may be imposed bgsolution of the Board.

(i) to sanction new items of expenditure

(i) inthe case of items included in the budget, fallvprs subject to

the limits of provisions made in the budget;

(ii) for non-recurring items not included in the budgpeto rupees fifty
thousand in each case, provided funds can be fduynde-appropriation or
savings;

(i) recurring expenditure upto rupees twenty fith®usand per annum
provided additional funds can be found by re-appation or from savings;

(iv)in the case of Shia augaf the consent of Shia A@mhmittee
shall be taken in sanctioning new items of expemeior revising budgets.



() to obtain, if necessary, during the currency of thmancial year
revised budget estimates for the Waqf Fund or tlgafadirectly administered by
the Board and take such action thereon as it cerssitecessary;

(k) to obtain, at its discretion, revised budget est@®aduring the
currency of the year from any waqf or take suchepthaction thereon as it
considers necessary;

() to call for examination of the budgets of the wag#laulad properties
from its mutawallies where any portion of its ina@ns specified for charitable
purpose;

(m) to consider the proposal for the creation of n@stp or alterations in
the scales of pay of the existing posts in the 8oand forward its
recommendations to the Board;

(n) to consider proposals for the improvement of theoime of auqaf
directly administered by the Board and to implentaetn;

(o) to institute inquiries wherever it thinks fit intdhe financial
administration of a registered waqf and waqgf-aldkd to issue necessary orders
on the reports received as a result of inquiriestoorsubmit them with its
observations to the Board,;

(p) to sanction payment, out of Waqf Fund, land reveoass, rent, rates
or taxes due to the Government or to a local authémom a registered wadf,
whose mutawalli refuses or fails to pay and alsoetmver the same with 15%
damages, in case the failure or refusal of a mutawavilful;

(q) to create Waqf Fund from the savings of registeagdjaf and see that
the savings of such auqgaf applied for education iaddstrial purposes for the
benefit of Muslims of the area. Subject to delEgaimade to a member, the
Chief Executive Officer or any other officer of tBeard, to consider report of the
auditors on the accounts of subordinate augaf aadf-alal-aulad and pass

necessary orders thereon:



Provided that the Committee shall obtain and fodwawith its
observations a report containing general appreciadf the working of the auqaf
during the year with special reference to theiaficial administratior-

(i) to consider loan applicants and the terms to doens to
registered auqaf out of the fund created from #a&ings of the registered augaf
and recommend the same to the Board;

(i) to see and ensure that savings of all augaf whiehregyistered or
for which Committees to manage have been appoirdesl,deposited in the
registered Waqf Fund.

36.Functions and powers of Property and Leasing Commiée.— The
following shall be functions and powers of the Rmp and Leasing
Committee—

(a) to see that the shops, houses, flats, lands, etecespect of auqaf
directly administered by the Board are leased ouhé best advantages of the
augaf;

(b) to consider schemes for improving the value of prop by all
legitimate means and to implement them, with thecaorence of the Finance
Committee;

(c) to ensure proper upkeep of records and title-dedfd$éands and
buildings vested in the Board;

(d)to see that proper and effective steps are takemuard waqf
properties and where necessary, direct the Chietliwe Officer to move to the
Tribunal for the removal of encroachments on waqpprties;

(e)to consider and propose to the Board schemesoiovecsion of any
property belonging to auqaf into properties of@iéint kinds;

(H to take steps for maintaining all buildings, inchgl all mosques,
khangahs, dargahs and takias etc. under the caoftritle Board or connected
augaf in proper state of repairs;



(g) to prepare plans and estimates for repairs and ocawstruction,
consider such estimates, sanction, modify, or téfean, subject to the provisions
of the budget.

[Section 52]

(h) take steps to recover properties transferred itraeention of sections
51 and 56.

[Section 52-A]

(i) take steps to file FIRs against sellers, purchaser encroachers of
wagf properties

[Section 56]

() to take steps for the recovery of waqf propertieaséd between
01.01.2006 to 31.10.2013, where three years haapsedl from the date of
leasing.

[Section 104-B]

(k) identify and prepare a list and initiate stepstfor recovery of waqf
properties occupied by the Government agenciegtomgrket rent fixed thourgh
the Tribunal;

() to consider estimates of repairs of buildings asll ves new
constructions and to arrange for the supervisiorawgfaf, sanction, modify or
reject them, subject to the provision in the buddehe waqf concerned,

(m) to consider generally whether properties are beisgd to the best
advantage of the waqf concerned and to reporte@tiard,;

(n) to take steps wherever necessary to trace out #ue mroperties and
suggest means for their restoration and recoveklysbproperties;

(o) to arrange for the supervision of augaf and repamew construction
thereof and to ensure that they are properly andauically executed;

(p) to ensure that the nutawallies lease out waqf ptesewith the

approval of the Board;



(q) to appoint Zonal Committees to assist the Propartg Leasing
Committee in its functions. The Zonal Committekallsnot be of more than five
members out of which at least one shall be the reemmithe Board.

37.Functions and powers of Education and Religious A#irs
Committee.— The functions and powers of Education and Religiddigirs
Committee shall be as under

(a) to explore and consider such means as may helppmgting ethical,
religious and technical education, subject to theédet provision and to place its
recommendations before the Board for its approval;

(b) to provide scholarship and free education for desgrstudents with
the approval of the Board;

(c) to chalk out suitable educational programme forllisd and blind
persons and to make necessary arrangements feaitine

(d) to explore all such ways and means as may be hdtpfaeveloping
the fund for educational requirements;

(e) to provide necessary assistance for orphans anawsid

(H to recommend for the appointment of Committees frfeligious
educational institutions directly managed by theuBloand see that high standard
of education is being imparted in Arabic Madarsas.

38.Functions and powers of Masajid and Qabristan Comnitee.— The
functions and powers of Masjid and Qabristan Cotemishall be as follows

(a) to ensure that all requisite conveniences for ghgious performances
are provided on adequate scale in all mosques;

(b) to take necessary steps to ensure high standacteafliness in all
mosques and gabristans;

(c) to take all steps to preserve and improve the ciiveness of

mosques,



(d) to see that all imams, muezzins and other emplogédbe Board,
connected with the mosques are performing theiriedutefficiently and
punctually;

(e) to sanction expenditure subject to budget provistonprovide such
conveniences as mussallas, lighting equipmentgeption against sun and rain,
hot water, other movable equipments for mosques atcl also sanction
expenditure, ensuring high standard of cleanlinessall the mosques and
gabristans and see that the graves are properlyntaiveed and proper
arrangements for burying the dead bodies are made;

() to ensure that no pakki grave is made in a gabristaiew of shortage
of space;

(g) to consider and suggest to Property and Leasing nGtee,
alterations to make mosques more attractive;

(h) to see that the mosques and gabristans are usgdoorthe purposes
authorised by Muslim law;

(i) to take steps for improving the surroundings andchiEcessary repairs
of mosques and gabristans, wherever it is posgildie so;

() to appoint provisional committees of the areas trkwunder its
supervision:

Provided that in each such provisional committedeast one member
shall be a member of the Board and such provisioaaimittee shall not be of
more than five members.

39. Functions and powers of Appointments Committee.—The functions
and powers of Appointments Committee shall be Bevis—

(a) applications for every post shall be invited by extiging in Urdu
Newspaper, having circulationin ................ (Name oftStar U.T.);

(b) for every post two names shall be recommended éAfpointments

Committee, out of which one name shall be selelsyeithe Board,;



(c) knowledge of Urdu shall be essential qualificatfon every post for
which a written test shall be conducted;

(d) promotion on every post shall be on the recommémdadf the
Appointments Committee on seniority-cum-merit-cutess basis.

40. Function and Powers of Shia Augaf Committee.—(1) The Shia Augaf
Committee shall be constituted where there is parsge Shia Waqf Board in the
State.

(2) The functions and powers of Shia Wagf Commisie&ll be to manage and
control all Shia augaf directly administered by Beard and see that the mosques
and imambaras are used only for religious purposes.

(3) The Managing Committee for Shia Augaf shall benstituted in
consultation with the Shia Augaf Committee

CHAPTER-IV
MAINTENANCE OF REGISTER OF AUQAF
[Section 37/110 (2) (9)]

41.Application for registration of auqaf.— (1) An application for
registration of augaf shall be in Form | and sbalffiled in the office of the Chief
Executive Officer, who shall supply on demand,hte mutawallies of augaf such
form of application on payment of rupees ten;

(2) on receipt of an application for registratidhe Chief Executive Officer
may, before registration of augaf, make such ergpias he considers necessary
in respect of the genuineness and validity of {h@ieation and the correctness of
particulars mentioned therein and when the apphicais made by any person
other than the person, administering the waqf ptgpehe Chief Executive
Officer shall hear him if he desires to be heard/hen the Chief Executive
Officer finds that there are discrepancies in thgliaation for registration and the

correctness of any particular mentioned theraid, the facts as ascertained as a



result of inquiry, he shall place the matter befitre Board; obtain its orders and
the particulars shall be registered.

42.Suo-motu registration.— The Chief Executive Officer, on receipt of
information that any waqf is not registered witle Board, may require an officer
of the Board to conduct local inquiry and on thpare of the officer, if he is of
the opinion that it is a waqf, to be registeredarrttie Act, he shall issue notice to
the person who is administering the wagf, to shawse as to why the said waqf
should not be registered. The Chief Executive deffishall consider the
objections, if any, and pass appropriate order.

43.The register of auqgaf.—The register of augaf shall show in the remarks
column the past and present position of the wawd, @ilisation of its income as
per the wishes of the wagqif.

[Section (79)]

44.Books to be kept in the office of the Board.— he following books and
registers shall be kept in the office of the Beardl) Register of Augaf in the
form prescribed under the ................. (Name of StateUof.) Wagf Rules,
2014,

(2) Wagf Property Register;

(3) Wagf Fund Register;

(4) Loan Register;

(5) Minutes Book of the meetings of the Board and isn@ittees;

(6) Register showing the list of members of the Board @#s Committees,
officers and staff, including imams, muezzins. @aters, mujawirs and khadims;

(7) Account Books consisting of cash book, ledger atiteroregisters as
approved by the Board;

(8) Mad-e-Amanat Register.



[Section 44/110 (2) (h)]

45. Annual budget estimates of registered augaf.—1) The mutawallies
and the committees appointed for the managemerduqéf shall prepare the
budget in the form approved by the Board and séalimit them before 15
February every year;

(2) No mutawalli or Committee appointed to manage thegfwshall be
allowed to keep more than five thousand rupeesisfits custody and the
amounts exceeding five thousand rupees shall besded in the Bank;

(3) The financial year of the Board shall commence fdShApril each year;

(4) All moneys of the Board shall be deposited in ssdfieduled bank as may
be approved by the Board for this purpose.

46.The accounts of the Board shall be kept in the falwing manner.—(a)
The register of Wagf Fund shall show complete astofithe fund of the Board;

(b) the daily cash book shall contain daily receiptd disbursement as
per proper vouchers of receipts;

(c) the account books shall show daily deposits irbtrek;

(d) the Loan Register shall show advances and theweses;

(e) the Mad-e-Amanat Register shall show the name dffvemd the
amount received from each mutawalli or Committee;

(H the Waqf Property and Leasing Register shall showuat of income
and expenditure of properties directly administdrgdhe Board;

(g) the amount of the waqf shall be entered in the aacdooks in
accordance with the accepted rules of book keegmaigaccountancy;

(h) all accounts of the Board shall be audited evegyr g the Chartered
Accountant, approved by the Board and the augirteshall be submitted to the
Board positively within one month from the datatsfreceipt, and a copy thereof
shall be sent to the Government and the Centralf\Wagncil.



CHAPTER-V
TERMS AND CONDITIONS OF SERVICE OF THE OFFICERS AND
EMPLOYEES OF THE BOARD
[Section 24(2)/110(2)(e)]
47.Qualifications for appointment.— (1) No person shall be eligible for
appointment in group A service, unless he is a uatE and possesses,
administrative experience for at least five years & conversant with land record
and revenue laws. For technical posts, the qaatitins shall be diploma in
Engineering for Junior Engineer and degree in Eewgimg for Assistant
Engineer. For group B and group C posts, the mimingualifications shall be
Senior Secondary. For group D posts, minimum &oation shall be 8 class
pass provided that the Board may prescribe suclerotjualifications for
recruitment to specified categories of the post azay deem fit. Knowledge of
Urdu shall be an essential qualification for als{so
(2) Establishment Register in From VII, shall beimteined having details of
all employees of the Board.
48.Working hours.— The working hours of the employees of the Board
shall be the same as fixed for the employees ofGbeernment, unless opted
otherwise by the Board.
49. Appointments of the employees of the Board.—Appointments to the
posts under the Board shall be made by the audgwspecified hereinafter.
50.Appointing authorities.— (1) The following shall be Appointing
Authorities for each post
Posts Appointing authority
GroupABandC Chairperson with the approval ef Board
Group D Chief Executive Officer
(2) All the posts under the Board shall be classifisdgeoup A, group B
group C and group D.



(3) The scales of pay of the employees of the Boarll sbas follows:

Group A (designation to be mentionedpay scales of the employees
Group B (designation to be mentioneddf the board to be deter-
Group C  (designation to be mentionedined by each board.

Group D  (designation to be mentioned)

(4) All the appointments, postings and transfers ofaiimployees of the Board
shall be on the recommendations of the AppointmEontamittee.

(5) An employee of the Board shall not remain on onst flor more than
three years. He may, however, be transferredeednyi the competent authority,

51.Probation.— Appointment to all the posts shall be subject twbation or
/trial for a period of one year which may be exthdurther by the appointed
authority at his discretion. If no extension isdeathe employee shall be deemed
to have been confirmed after the expiry of the ptmmn period.

52. Termination of probation.— The appointing authority may, before the
expiry of the period of probation, terminate thelmtion of any person and
discharge him from services if he is a direct rgcafter giving him one month’s
notice or one month’s pay in lieu of notice. Irseaf promotion on probation,
the appointing authority may revert him to his pan@nt post under the Board. If
any leave is granted, the period of notice anddesnall run concurrently.

53. Disqualification for appointment.— Any person who has been convicted
of an offence involving moral turpitude or who hbasen dismissed from the
service of the Central Government, State Govermraemany local authority or
any person who has been declared medically umfivshm has concealed material
particulars at the time of appointment shall bejdadified for appointment under
the Board.

54.Medical Certificate.— (1) Every person appointed for the first time to a

post under the Board, shall furnish a certificatehealth fithess to the Chief



Executive Officer. The medial certificate shadl im the following form and it
shall be attached to the first bill submitted foe pay of person concerned:

e hereby certify that | have examined

MITMS. o s/o, d/o, wW/Oo ...l

/O whose signature is attested

below, a candidate for employment as ............ccooiiiiii i

under ...... Waqf Board and have not discovered th&hleehas any

disease. (communicable or otherwise), constitutioveeakness or body
infirmity, except ..., | do not consider thahe
infirmity is disqualification for the said employmie

(2) In case of group A employees, the certificdtallsbe by the civil surgeon
of the district or the medical superintendent oi/&nment hospital.

55.Security.— (1) The Board may demand such security as it censid
necessary from any of its employees but the amoiusecurity so demanded shall
not exceed the amount of cash likely to be hanbiethe employee.

(2) The rules laid down in the General FinancialdRwf the Government
shall be followed mutatis mutandis in matter relgtio security deposit. For this
purpose the expression’ State Government’ or ‘HefaDepartment’ wherever it
occurs in the said rules, shall mean the ‘Board] axpression ‘Government
servant’ wherever it occurs shall mean the ‘emptoykthe Board'.

56.Date of retirement.— (1) The date of retirement of an employee of the
Board shall be the date on which he attains thedgg0 years. He may be
retained in service after the said date, in exoepti circumstances with the
sanction three fourth members of the Board in theréest of waqf, provided that
he is medically fit but shall not be retained inviee after the age of 62 years.

(2) No extension shall be granted for more than one wéa time. The

medical fithess, as aforesaid, shall be certifiefbk® such extension.



(3) Notwithstanding anything contained in these lRatipns, the appointing
authority shall, if it is of the opinion that it is the interest of augaf so to do, have
the absolute right to retire an employee of therBdey giving him notice of not
less than three months in writing or three mongesy and allowances in lieu of
such notice—

(a) if he is, in group A or group B service or post ansubstantive,
permanent or temporary capacity, after he hasatahe age of 50 years;

(b) in any other case, after he has attained the a§b péars.

57.Service Book.— (a) a service book shall be maintained in the form
prescribed by the Government for its employees, éeery employee of the
Board. The service book shall be the record oftrgice of the employee;

(b) the Chief Executive Officer shall be resporsifdr the correct and up
to date maintenance of the service book. He shatird an annual certificate of
verification in the service book of the employessarly as possible after the end
of every year.

58. Character roll.— In addition to the service book, character rollsbe
maintained by the Chief Executive Officer. Chaeacbll shall be maintained in
such form as may be specified by the Board in whesures, other punishments
and commendations shall be entered. Adverse renzgéinst any employee, if
any, shall be communicated to him within six monthisshall contain a yearly
report on the work of employee concerned. Evesr ye the month of April the
Chief Executive Officer shall enter his report be tvork of each employee under
him for the preceding year. The report shall bevéoded to the Chairperson who
will record his comments, with his signature andedaThe reports of all the
employees with the comments of the Chairpersor heh be kept by the Chief

Executive Officer in safe custody.



59.Promotion and efficiency.— (@) all promotions to higher grade or ranks
shall be on the recommendation of Appointments Citee) on the basis of
merit-cum-seniority-cum-fitness;

(b) there shall no bar for reverting an employeemfra higher post to
which he may have been promoted on an officiatindgrial basis, if he is not
found up to the mark;

(c) annual or periodical increments in pay scales stwlbe allowed as a
matter of course and normally an employee agairsimvthere has been an
adverse report during a year shall not he allowisdritrements until he earns a
good report.

60. Advance increment.— The Board, may in exceptional circumstances,
grant increment in advance to an employee in censitbn of his special
qualifications, experience and conduct.

61. Seniority.— The relative seniority of employees in any gradallshe
determined according to the dates of continuousoiappent to the grade.
Employees promoted on the same date shall kegpogigon inter se which they
held in the lower grades from which they were prtedo Seniority of persons
recruited directly shall be determined accordinghi® order of merit indicated at
the time of selection for appointment.

62.Reduction of establishment.—When a post is abolished, the junior most
employee in the grade shall be discharged or reded the next post below.

63. Order for abolition of posts.— (a) an order for abolition of a post or for
reduction of the post of an employee shall not mudght into operation in the
case of a permanent employee before the expirfireetmonths after the notice
has been given to the employee affected and irr atiees before the expiry of

one month after the service of notice;



(b) in the case of an employee on leave, the aldait not be brought into
operation before the leave expires, but the leadetlae period of notice shall run
concurrently.

64.Casual leave.—Eight days’ casual leave in a calendar year or as
determined by the Board shall be admissible teethployees of the Board.

65.Earned leave.—The employees of the Board shall be governed by the
leave rules applicable to the employees of the Gowent, as amended from time
to time.

66.Disciplinary Authority.— (1) The Chairperson shall be the disciplinary
authority in the case of group A, B and C employees

(2) The Chief Executive Officer shall be the dudiciary authority in the case
of group D employees.

67.Suspension.—(1) The appointing authority may by general or special
order, place an employee of the Board under sugperier a period of six
months—

(a) where disciplinary proceeding against him is comtiesed or is
pending;

(b) where in the opinion of the authority aforesaidhias engaged himself
in activities prejudicial to the interest of auqatrf;

(c) where a case against him in respect of any crinoffahce is under
investigation, inquiry or trial.

(d) the Board may, for reasons to be recorded, exteticedoeriod of
suspension for a further period a period of six then

(2) During suspension, an employee shall be edtttdesubsistence allowance
at 50% of the average monthly pay earned by himinduthe twelve months
immediately preceding the month in which he is susied.

(3) after six months, the payment of subsistent®vahce may be reviewed
by the Board.



(4) An employee of the Board shall be deemed teeHasen placed under
suspension by an order of the appointing autherity

(a) with effect from the date of his detention, if Isedetained in custody,
whether on a criminal charge or otherwise, for agaeexceeding 48 hours;

(b) with effect from the date of his conviction, if I not dismissed or
compulsorily retired consequent to such conviction.

(5) disciplinary proceedings in the case of a sndpd employee shall be
completed within six months.

68.Penalties.— (1) The following penalties may for good and sufficient
reasons be imposed on an employee of the Boarklpam

(a) Minor

(i) censure;
(i) withholding of increments and promotion;
(iif) recovery from pay of the whole or part of any peannloss
caused to the Board by negligence or breach ofprde
(b) Major
(i) reduction to a lower class of post or to lower tiseale or to
lower stage in a time scale;
(i) compulsory retirement of an employee in permaneigleyment;
(iif) removal from the service of the Board;
(iv) dismissal from the service of the Board.
(2) The following shall not amount to a penalty hit the meaning of this
regulation—

(a) non-promotion, whether in a substantive or an m@ffiag capacity of
an employee, after consideration of his case, teemice, class or post for
promotion on which he is eligible;

(b) reversion to a lower service, class or post of mpleyee, officiating
in a higher service, class or post on the grouatl e is considered, after trial to



be unsuitable for such higher service, class ot pasadministrative grounds
unconnected with the conduct.

69. Procedure for imposing major penalty.—(1) No order imposing any of
the major penalties, specified in clause (b) of-sedulation (1) of regulation 68
shall be passed against an employee of the Bo#ndr(than an order based on
facts which have led to his detention for more td&nhours or conviction by
criminal court), unless he has been informed irtimgiof the grounds on which
action is proposed to be taken and has been affadepportunity of defending
himself. The grounds, on which action is proposetlie taken, shall be reduced
to definite charge or charges which shall be comoated to the person charged,
together with a statement of allegations on whiabhecharge is based and any
other circumstances proposed to be taken into dersion in passing orders on
the case. He shall be required within a reasonaible to put in a written
statement of his defence and to state whether $ieedeo be heard in person. If
he so desires, or if the authority concerned sectr an inquiry shall be held. At
that inquiry, oral evidence shall he heard and ndexd as to such of the
allegations as are not admitted and the persorgetisshall be entitled to cross
examine witnesses, to give evidence in person ardhve such witnesses called
as he may wish, provided that the inquiring officgay, for sufficient reasons to
be recorded, refuse to call a witness. The proogsdshall contain record of the
evidence, a statement of the findings and the gieuhereof. The disciplinary
authority shall consider the record of the inquirgcord its findings on each
charge and pass appropriate order thereon.

(2) These Regulations shall not apply where thesgrerconcerned has
absconded, or where for other reasons it is impade to communicate with
him. All or any of the provisions of this regulati may, in exceptional cases for

sufficient reasons to be recorded, be waived offthey Board, where there is



difficulty to observe exactly the requirements loéde Regulations without doing
injustice to the person charged.

70.Procedure for imposing minor penalty.—No order imposing any of the
minor penalties specified in clause (a) of sub-k&ten (1) of regulation 68 shall
be passed except after the employee is informeditmg of the proposal to take
action against him and of the allegation on whichoa is proposed to be taken
and given an opportunity to make a representation.

71. Termination of services.—Services of an employee can be terminated

(a) in the case of an employee appointed on probatioimgl or at the end
of the period of probation, in accordance withtigrens of his appointment;

(b) in the case of a person appointed otherwise thaerua contract to
hold a temporary appointment, on the expiratiorthef period for which he was
appointed; and

(c) in the case of a person employed under an agreemecordance
with the terms of such agreement.

72.Pay and allowances on re-instatement.—€1) When an employee who
has been dismissed, removed or suspended, isateidshe may be allowed the
difference between full pay with allowances and subsistence grant, at the
discretion of the Disciplinary Authority. In suchcase the period of absence
from duty shall be treated as a period spent oy fdutall purposes.

(2) The pay and allowances of an employee who nsoved or dismissed
from service shall cease from the date of remowadismissal. Leave shall not be
granted to an employee when the authority competedér these Regulations to
impose the penalty, has decided to dismiss, renooveompulsorily retire him
from the service of the Board.

73.Appeal.— (1) An appeal in the case of group A, B and C engxs shall
lie to the Board and that of group D employeesldieto the Chairperson.



(2) An employee may appeal to the appellate aitthivom an order by any
subordinate authority imposing any of the penaltiesitioned in regulation 68
(3) An appeal shall also lie agairst
(a) an order of suspension;
(b) an order reverting an employee to a lower clagsost, officiating in a
higher class or post otherwise than as a penaity; a
(c) an order determining the pay and allowances for pleeod of
suspension to be paid to an employee on his réémsént or determining whether
or not such period shall be treated as a periodtspeduty for any purpose.
74.Forms and contents of appeal.—1) An appeal shall be preferred within
one month of the date on which the appellant wasnmed of the order appealed
against
(2) It shall contain all material statements and argumeglisd on by the
appellant and shall contain no disrespectful orroppr language and shall be
complete in itself.
(3) Every such appeal shall be submitted throughGhief Executive Officer
or through the authority from whose order the apjzeareferred.
75.Withholding of appeal.— (1) The authority which made the order
appealed against may withhold an appeal if
(a) it is an appeal against an order from which no aploes; or
(b) it does not comply with any of the provisions cjugation 74; or
(c) it is a repetition of an appeal already decided an new facts or
circumstances are adduced:
Provided that an appeal withheld on the ground ithdbes not comply
with the provisions of sub-regulations (2) or (3yegulation 74 shall be returned
to the appellant and if resubmitted within one rhotitereof after compliance

with the said provisions, shall not be withheld.



(2) Where an appeal is withheld, the appellant shalinbermed of the fact
and the reasons thereof.

76.Transmission of appeal.— (1) The authority which made the order
appealed against shall, without any avoidable dela@ansmit to the appellate
authority every appeal which is not withheld undsgulation 75 and thereupon
such appeal shall be transmitted to that authdagether with the comments
thereon with the relevant record.

(2) The authority to which the appeal lies may direah$mission to it of any
appeal withheld under regulation 75 and thereupanh sappeal shall be
transmitted to that authority by the person witllivad the appeal and the relevant
record.

77.Consideration of appeal.—(1) In the case of an appeal against an order
of suspension, the appellate authority shall carswhether in the light of the
provisions of regulation 67 and having regard ®thcumstances of the case the
order of suspension is justified or not. He magfecm or revoke the order.

(2) In the case of other appeals the appellateoatytshall consider

(a) whether the procedure prescribed in these Regoktimas been
complied with, and if not, whether such non comptm has resulted in failure of
justice; and

(b) whether the penalty imposed is excessive, adequatedequate and
after such consideration, pass such order aqigtproper.

78.Implementation of order in appeal.— The authority which made the
order appealed against, shall give effect to thdeoipassed by the appellate
authority.

79.Service conditions of imams, muezzins, caretakerkhadims and
mujawirs shall be as follows.—(1) Provisions of regulations from 47 to 80 shall

not apply to imams, muezzins, caretakers, khadamd,mujuwirs.



(2) The vacancies for the posts of imams, muezzingtalkers, khadims and
mujawirs shall be filled up by inviting applicatien The qualifications for the
posts of imams and muezzins shall be a certificht&alim, Hafiz or Nazira or its
equivalent from a reputed Islamic Educational tosttn. The candidate shall
have to appear before the Appointments Committe¢hie purpose. A panel of
two names for each post shall be drawn by the Agpwnts Committee and sent
to the Board, which shall select one out of two earor each post, recommended
by the Appointments Committee.

(3) The following fixed remuneration, be paid to Imaam&l Muezzins;

(@) | Imam Aalim.......... The remuneration to
(b) | Imam Hafiz........... be determined by
(c) | Imam Nazira ......... each Board

(d) | Muezzin...............:

(e) | caretaker, khadim and mujawir

Provided that this may, at the discretion of theaf8lp be revised,
increased or decreased from time to time on thes lwhperformance of a person
and finances of the Board.

(4) The imams and the muezzins may be allotted a Hatjthe discretion of
the Board for their residence in the mosque whecé $lujra exists.

(5) The imam or muezzin shall not allow any persontay s the Hujra. The
imam or the muezzin occupying the rooms/areas ae®x of the Hujra attached
to the mosque, shall be liable to pay licence tededermined by the Board.

(6) The imam or muezzin shall not start a Madarsaemtiosque.

(7) The imam or muezzin shall not make any constructiorthe mosque
without the prior permission of the Board.

(8) The transfer of imams and muezzins shall be atlig&etion of the Board

and shall be complied within seven days.



(9) The duty hours of the imams and the muezzins by tleey nature, are
part-time. i.e. leading five time prayers and ugkeéthe mosque. However, this
may be varied from time to time, as determinedhigyBoard in consultation with
the local persons (Mugtadis) where the mosqueustsd.

(10) A person to be appointed as caretaker, khadimuwawir shall be “Ba-
shara”, be regular in the observance of Roza anghadabe acquainted with
“Fateha and Durood” and be physically fit to maimtahe Dargah; or as
determined by the Board.

(11) The imams, muezzins. Khadims, mujawirs and caresagiall not be
entitled for reguralisation in service or paritypay with other employees of the
Board.

(12) Breach of any condition of sub-regulation (5), (@) and (8) shall be
construed as misconduct entailing termination @irtiservices without notice
forthwith.

(13) Register containing particulars of imams, muezzinghdims,
caretakers and mujawirs shall be maintained in Péhin

80. Conduct and other conditions of the Board employees- (1) The
following shall be the norms and standards fordbeduct of the employees of
the Board in public interest

(a) Every employee of the Board shall at all times r@am absolute
integrity and devotion to duty;

(b) no employee of the Board shall, except with theviptes sanction of
the Board, permit his son, daughter, wife, husbanddependent to accept
employment with any wagf with which he has offictialing or with any other
institution having official dealings with the Board

(c) save as otherwise provided in these Regulationgnmgloyee of the
Board shall, except with its previous sanctiongptor permit any member of his
family to accept directly or indirectly on his béhar on behalf of any other



person, any gift of substantial value, unreasongpéuity or reward from a
person not related to him;

(d) no employee of the Board shall directly or indilgatngage in the
business of money lending;

(e) an employee of the Board is prohibited from havipgcuniary
relations with any mutawalli or with staff or esiashment of any waqgf or other
institution;

() except with the previous sanction of the Board)ama belonging to
any waqgf may be granted on lease to any employetheoBoard, whether in
permanent or temporary employment;

(g) no employee of the Board shall acquire any immavatloperty
anywhere in India by purchase or gift without tmevious sanction of the Board;

(h) except with the previous sanction of the Board,eamployee of the
Board shall not purchase any movable property fealae exceeding rupees ten
thousand;

(i) every employee of the Board, shall make to the &ad&rough proper
channel, a declaration of all immovable propertidsch may, from time to time
be held or acquired by him or his wife or by anynmber of his family, living
with him or in any way dependent upon him;

() if in any disciplinary inquiry against an employeé the Board or
charges of corruption, it is proved that the emetpf the Board or any person
on his behalf is in possession, or has, at any tdoreng the period of office of
such employee, been in possession for which sugiogee cannot satisfactorily
account, of pecuniary resources or property disgtagmate to his known source
of income then on such proof it shall be presunmedgss the contrary is proved,

that such employee of the Board is guilty of mishat;



(k) no employee of the Board shall serve or accept paigloyment in
any company or firm or other institution or actamsagent, whether paid by salary
or commission to any insurance company or Socigty e

Provided thatstting fees accepted by an employee of the Board igh
elected or nominated to the Board of Directors om@ittee of a Co-operative
Society, etc. shall not be treated as remuneréiotine purpose of this clause.

() no employee of the Board shall, except with thevipres sanction of
the Board, engage directly or indirectly in anydgar business or undertake any
employment provided that an employee of the Boaag,without such sanction,
undertake honourary work of charitable nature arasmonal work of a literary,
artistic or scientific character, subject to thedition that his official duties do
not thereby suffer, but he shall not undertakehatl gliscontinue such work if so
directed by the Board;

(m) employee of the Board shall avoid habitual indébéss;

(n) no employee of the Board shall, except in accordamith the special
or general order of the Board, communicate direotlyindirectly any official
document or information to any employee of the Baawt authorised to receive
the same or to any non-official person or to anystyr

(o) no employee of the Board shall, by any utteranc#ing or otherwise
discuss or ciriticise in public or at any meetingagsociation or body, any policy
pursued or action taken by the Board nor shallny manner participate in such
discussion or criticism;

(p) no employee of the Board shall give evidence befardPublic
Committee, except with the previous sanction ofBbard;

(q) except with the previous sanction of the Board mpleyee of the
Board shall offer himself as a candidate for etectio local authorities or other
institutions;



(r) no employee of the Board shall, except with thevipres sanction of
the Board, have recourse to any court or the pf@sshe vindication of his
official acts or character from defamatory attackllothing in this rule shall
derogate from the right of an employee of the Bdardindicate for his private
acts or character;

(s) when an employee of the Board is suspended, hegiweshis address
to the head of his office. He must also give hddrass to the officer, if any,
holding an inquiry into his conduct. He must oladlyorders to attend any inquiry
into his conduct and if he fails to do so, the ingmay be held in his absence;

(t) if any question arises as to the interpretatiothete Regulations, the
decision of the Board shall be final;

(u) except as expressly provided for in these Regulgtithe provisions
of CCS (CCA) Rules shall, mutatis mutandis, apmythe employees of the
Board,;

(v) where any officer or employee, of the Board is fbguilty of any
negligence or breach of Rules, Regulations or srderconsequence of which
pecuniary loss has been caused to the Board, tied EXecutive Officer may, in
addition to any other punishment to which he idbléawith respect to such
negligence or breach, may order that the wholengrmertion of the loss, shall be
made good by such officer or employee;

(w)no officer or employee of the Board who is conuictd an offence
involving moral turpitude shall be retained in gervice of the Board.

CHAPTER-VI
POWERS AND FUNCTIONS OF THE CHAIRPERSON OF THE BOARD
81.Chairperson to be Chief Administrative Officer.— The Chairperson
shall be the Chief Administrative Officer of thed@d and shall be responsible for

the proper functioning of the machinery set uptsyAct.



82.Chairperson to preside over the meetings.—The Chairperson shall
preside over all the meetings of the Board and Citiees appointed by the
Board, when he is present.

83.General supervision over the Chief Executive Offiaee— The
Chairperson shall direct the Chief Executive Offirethe discharge of his duties
and shall exercise general supervision over thewtian of the decisions and the
orders of the Board.

84.Fixation of date and time of meetings.—The Chairperson shall fix date
and time for ordinary meetings of the Board at dwa instance or on special
request from at least two members of the Boardaforurgent meeting if such
contingency arises.

85.Maintenance of order and discipline.—The Chairperson shall see that
the order and discipline in the meetings of the rBoand the Committees, in
which he is present are maintained.

86.Powers to spend money in case of emergency.Fhe Chairperson shall
have power to spend upto rupees fifty thousandage ©f emergency which shall
be subject to approval by the Board in its nexttimge

87.Power to order inquiry.— The Chairperson shall have power to order an
inquiry in respect of any matter connected with #aninistration of any waqf
under the Board and for that purpose he may, byergéror special order,
authorise the Chief Executive Officer or any memtiethe Board or its officers
or employees to enter into such property or offaeinquiry and the findings of
such inquiry shall be placed by the Chairpersah@ameeting of the Board.

88.Power to nominate a member of the Board to discharyfunctions of
Chairperson.— The Chairperson shall have power to nominate thésenost

member of the Board to discharge his duty durirsgalisence.



CHAPTER-VII
POWERS AND FUNCTIONS OF THE CHIEF EXECUTIVE OFFICER
[Section 23]

89. Control of Chairperson.— The Chief Executive Officer shall work under
the general supervision and control of the Chasper

90.Responsible for safe custody of records etc.—Fhe Chief Executive
Officer shall be responsible for safe custody dfratords and the movable
property of the Board.

91.Responsible for executing decision of the Board ete- The Chief
Executive Officer shall be responsible for exeauid decisions of the Board and
its Committees.

92.Responsible for taking necessary measures.—Fhe Chief Executive
Officer shall be responsible for taking all necegsaeasures in respect of all
wagf buildings in general and the mosques in palgic and except where
otherwise required by any provision of the Act, Bwes or the Regulations, he
shall be the principal correspondent on behalhefBoard.

93.Responsible for pointing out financial irregularities.— The Chief
Executive Officer shall be responsible for bringialy financial irregularities to
the notice of the Finance Committee and the Bosarebaly as they occur.

94.Examination of budget.—subject to such instructions as may be issued
by the Board and the Finance Committee, he shainée the budgets of all
registered augaf whose income exceeds five thousgreks per annum, return
them for amendment or sanction them with or withemut modification, provided
that the modifications shall not be inconsisterthvtihe wishes of the wagqif so far
as such wishes can be ascertained.

95.Preparation of budgets of certain auqgaf.—(a) The Chief Executive
Officer shall prepare the budget of augaf whoseamatlies fail to submit their

budgets, subject to such restrictions as may besegh by the Board;



(b) the Chief Executive Officer shall prepare thel@pet of augaf directly
administered by the Board and submit the samedd-thance Committee or the
Board.

96. Consideration of auditor’s report on augaf.— The Chief Executive
Officer shall consider the auditor’s report on dugéh income exceeding five
thousand rupees per annum and issue necessarg tdrdsron unless there is any
important question of principle or difficulty whichequires the orders of the
Finance Committee or the Board.

97.Maintenance of register of different classes of awaf.— The Chief
Executive Officer shall be responsible for prepgrand maintaining a register
containing full information relating to the naturextent, income, if any, and
objects and beneficiaries of different classesugfd

98.Publication of annual statement of accounts.—Subject to such
instructions as may be given by the Finance Coremitthe Chief Executive
Officer may publish the annual statement of accoimione Urdu news paper in
the State.

99.Preparation of annual report on working of augaf.— Under the
directions of Chairperson, the Chief Executive €Hfi shall prepare an annual
report on the working of all augaf of the Boarddats Committees and submit it
to the Board, provided that a separate report sieafprepared and submitted for
the augaf directly administered by the Board.

100. Power to pass the bills.—Subject to such restrictions as may be
imposed by the Finance Committee, the Chief Exeeudfficer shall have the
power to pass all bills.

101. Calling of reports etc. from mutawallies.— The Chief Executive
Officer shall have the power to call reports, retyrbudgets and other documents

from the mutawallies of registered auqaf.



102. Maintenance of accounts.—The Chief Executive Officer shall be
responsible for the proper maintenance of the adsof the Board.

103. Expenditure of money with proper sanction.—The Chief Executive
Officer shall be responsible for ensuring that gveroney is expended with
proper sanction.

104. Proper representation of Board in suits etc.—The Chief Executive
Officer shall be responsible for ensuring propgresentation of the Board in all
suits, appeals and other proceedings, institutedriggainst the Board and may
for this purpose appoint, with the concurrenceh®f member of the State Bar
Council, legal practitioners to act for the Boam such fee as approved by the
Board or the Chairperson.

105. Execution of work.— The Chief Executive Officer shall take such
action as may be desired by the Property and Lga€iommittee for the
execution of works.

106. Incurring expenditure of miscellaneous nature.— The Chief
Executive Officer shall exercise powers of incugraxpenditure of miscellaneous
nature subject to such limits as may be imposea t@golution of the Board.

107. Authentication of the order of the Board.— The Chief Executive
Officer or any officer authorised by him, shall laenticate orders and decisions
of the Board.

[Section 77(d)/110(2)(d)]

108. Allowances of Chairperson and members.—(1) Chairperson and
every member of the Board whether local or outsteshall be entitled for a daily
allowance of rupees one thousand.

(2) Chairperson and members from outstation shallebtitled to perform
journey from the place of residence to the placmeéting by rail in first class or

second class AC coach or by bus, whichever is @viail



(1) Persons travelling by their own car shall be exditto a road mileage of
rupees ten per kilometer in place of train or lare f

109. Miscellaneous.—(1) The Board shall have a common seal which shall
be in the custody of the Chief Executive Officer amy other person duly
authorised by him or the Board in this behalf;

(2) The Board shall sue and be sued by its Chiedfcktive Officer or any
other person duly authorised by him or the Boarthis behalf.

(3) All correspondence by or with the Board shallith the name of the Chief
Executive Officer.

(4) Except the Chairperson and the Chief Execufffecer, no member or an
official of the Board shall communicate with thee®s or any outsider.

(5) The Chairperson, members, Chief Executive @ffand other official of
the Board shall observe secrecy in those mattergssavtdisclosure may be

prejudicial to the interest of the Board or any fvaq

BY ORDER AND THE NAME OF
THE (Name of State or U.T.).......c.....e. WAQF BOARD

Chairperson



(Name of State or U.T.).............. WAQF BOARD
FORM-I
(Section 36)
APPLICATION FOR REGISTRATION OF WAQF
UNDER SECTION 36 OF THE WAQF ACT, 1995
To
The Chief Executive Officer,

PP SIOW/O v
resident of ..........ooeiiiin. being the mutawalli of wangheficiary/person
interested in the wagf properties which have beescibed below, do hereby
apply for the registration of the said waqf undseteon 36 of the Waqf Act, 1995.

1. Description of waqf properties
(a) List of property and its description with estinthiealue.
(b) Municipal number, if within municipal limits.
(c) Khatian and khasra number.
(d) Area leased out to tenant.
(e) Area of land under self possession.
() Encumbrances and allowances, if any, and persoosie® or
institutions in actual physical possession of thae.
2. Gross annual income from such properties.
3. The amount of land revenue, cesses, and ratetagesl payable annually
in respect of waqgf properties.
4. Estimate of expenses annually incurred in the sefdin of the income
from waqf properties-



9.

(a) in case of immovable properties, cost annually iremito a maximum

of 12.5% of the gross income;

(b) 1% in the case of income from securities, debestshare dividends,
etc.;

(¢) 1% in the case of income from fixed contributiondumpsum such
as (i) regular allowance paid by a trust fund or {ihen the entire
wagf property has been let out; and

(d) 1% in case of the cash value of crops which do require the
employment of a collection staff.

List of expenditure directed by the wagqif or acéogdto waqf deed or

usage or customs fef

(a) salary of mutawalli and allowances to individuals;

(b) expenses for charitable purposes;

(c) expenses for religious purposes;

(d) expenses for other purposes;

A correct statement of the accumulated income bthhe@waqf properties

in cash or kind.

The rule of succession to the office of mutawalhder the waqf

properties.

The manner in which the waqf is administered asgmg that is, whether

under a scheme settled by a court of law or by pujaoly constituted

Committee.

Name of waqif

10.Name of mutawalli(s) with present addresses.

11.Year and date of the waqgf deed.

12.List of papers submitted.



VERIFICATION

| solemnly declare that the above statement istoury knowledge and

that | have not concealed anything.

N.B.— A copy of the Waqf Deed should be annexed witiryesach application
where no deed was drawn up at the time of theioreaf the waqgf, the applicant
should write a brief history and full particularstbe origin, nature and object of

the wagf and of all other necessary facts to hsedge.



(Name of State or U.T.) ................... WAQF BOARD
FORM NO. I
[Section 110(2) ()]
APPLICATION FOR INSPECTION
To
The Chief Executive Officer,

1. Name of the applicant.............coooiiiiiiiiii s s/o, w/o

................................. resident Of. ... e

which is to be inspected ..........oooi i

2. Name of tenant, if @ny ..o
3. Name of parties, if @any .........coooiiii
4. Description of the paper which IS ..o e
required fOr INSPECHION. .. ... it e e e e e e ae e

5. purpose for INSPECHION .....v it e e e e e e e e e

Dated: .....c.ovvviiiiiinnnn,

Order passed on the application:

Time of inspection ................... from ...l (0 JOTUR Xi
......................................... hours

INSPECLION fEE PAIT: ... .. e e e



............. WAQF BOARD
FORM NO. Ill GENERAL
APPLICATION FOR COPY
To
The Chief Executive Officer,

1. Name of the applicant....................o... S/0, W/O...coviiiiiiiiiiiins
resident Of ... description of &l

Number of application in the copying register: .......cocueeeeeiiinnnns..

Copying fee received with application .................cccoiiiiiii i,



(Name of State or U.T.)............. WAQF BOARD
[Section 110(2) (]
FORM NO. IV
GENERAL APPLICATION FORM
To
The Chief Executive Officer,

Name of the applicant........................... SON Of oo
Address Of rESIAENCE ... ...t e e e e e e
Connected Property:.......ooveeveeieinecie e, Location:..........c.ccvvennne.

Sir,

The above humble petitioner submits as urder

(Signature of applicant)



(Name of State or U.T.)............. WAQF BOARD
FORM NO. V
[regulation 4(8)]
MINUTE BOOK OF THE MEETING OF THE BOARD AND THE

COMMITTEES
Date Name of Resolution Name Name of Amendment Substance  Result of the Form of Remarks
members of seconder moved of motion resolution
present mover discussion adopted
held and
carried
Favour Against
1 2 3 4 5 6 7 8 9 10 11
(Name of State or U.T.)............. WAQF BOARD
FORM NO. VI

[regulation 44(6)]
REGISTER SHOWING LIST OF MEMBERS OF THE BOARD

Date Name of Full Mobile No. and Date of Term of Date of Termination Remarks
members address No date of commencement allotment completion
notification of term of term

Date Cause

1 2 3 4 5 6 7 8 9 10 11




(Name of State or U.T.)............. WAQF BOARD

FORM NO. VI
[regulation47(2)]
ESTABLISHMENT REGISTER
SILNo. Name Father's/ Residence Date Mobile Educational Date of Name of Post held Date of Termination of Remarks
of Husband’s of No. Qualification  appointment post attaining services
official name birth Pay From To superannuation Date Cause
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
(Name of State or U.T.)............. WAQF BOARD
FORM NO. VI

[regulation 79(13)]
REGISTER OF IMAMS, MUEZZINS, KHADIMS, CARETAKERS AN D MUJAWIRS

SI.No. Name Father's/ Residence Date Qualification Date of Name of Post held Date of Termination of Remarks
of husband’s of appointment post attaining services
official name Birth superannuation

Pay From To Date Cause

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15




(Name of State or U.T.)............. WAQF BOARD
FORM NO. IX
INSPECTION BOOK

Name of waqf .......cooooi i
Place of location..........cccoo i
(Village, Tehsil and District)

Date and time of visit Name and designation of affer or other Remarks and suggestions
gentlemen making the visit or inspection

1 2 3




